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1. Project Manager
(Ref.: PM(TPCGS)/28/06/24/M)

Responsibilities:

- Overall in-charge of day to day management of project
including service operation, financial, administrative,
educational promotion, supervisory matters, budgeting
and financial management of the Tai Po District
Community Green Station

—Review, develop and implement plans for project
development

- Liaise with/ look for collaborating EPD/ partners/
potential partners

Requirements:
- Diploma with at least 5 years' relevant experience in
recycling industry OR Degree or above, or equivalent
- HKCEE Eng (Syl. B) & Chi grade E or above / HKDSE
Eng & Chi Level 2 or above, or equivalent

— Experience in NGOs, especially working with people with
intellectual disabilities preferred

—Fluency in written English and Chinese and spoken
Cantonese

- Proficiency in computer application and Chinese word
processing

- Demonstrated ability to review, analyze and plan on
project management

- Independent, able to multitask and supervise staff

- Good communication and interpersonal skills

— Work Location: Tai Po

2. Assistant Manager
(Ref.: AM(JTSE)/28/06/24/M)

Responsibilities:

- To assist manager in overall management of The Job
Training & Employment Services

- Lead the team to provide quality service to people with
intellectual disabilities

- Liaise with collaborating partners / potential employers

Requirements:

— Degree holder of Social Work or Diploma of Social Work
with at least 5 years' relevant experience in social work

- Registered Social Worker

—HKCEE Eng (Syl. B) & Chi grade E or above / HKDSE
Eng & Chi Level 2 or above, or equivalent

- Experience in vocational rehabilitation services preferred

—Fluency in written English and Chinese and spoken
Cantonese

- Proficiency in computer application and Chinese word
processing

— Work locations: Fanling & New Territories area
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Position (1) (Tai Po)

Ms. Karen Lam, Hong Chi Shui Chuen O Integrated

Rehabilitation Complex, G001, Ming Chuen House Shui

Chuen O Estate, Shatin, N.T. or by email to

adult_ss8@hongchi.org.hk

Position (2) (Fanling & New Territories area)

Hong Chi Job Training & Employment Service, Unit 9-14,

G/F, Sun Chun House, Sun Chui Estate, Shatin, N.T., Hong

Kong or by email to se_hd@hongchi.org.hk
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